How to create WSI

See also: Medical Training Guide - Scheduling WSI Visits.

This information has been copied from the document “wsi - copy”

Note: this guide was created using a test environment. No real-world PHI is used in this

guide.
1. Create a new guarantor.

r < Add New Guarantor

Visd Guarantor

ot Mary Alby [100003110]
Type Parsonal¥ amiy
(PR 10 Pat Self

Visit Coverages

Mary Aly
" Closs

P Payments #

Visit Paymani us Balance
2. Select Workers Comp.
3. Add date of injury and create.

Account Type

Waorkers Comp

Relationship to Patient

Self

m Employer

Guarantor Demographics
Employer
GRAND FORKS PUBLIC SCHOOQLS

Date of Injury

MameaD

ALBY MARY

Date of Birth &N

1231973

Lagal Sax

Female

State ZIP

Morth Dakota

City (or ZIP)
GRAND FORKS

Home Phone Work Phone
701-T46-5222

w# Soarrh

[ Do Mot Bl insurance:

316-63-8378

[ Show Default FIO

YQATSESSE423 0T2472001

1t Previous

P Payment Collaction

P Pay

P ParsonalFamily Third Party Liability Corporate

¥ Cancal

4. Make sure the workers’ comp guarantor is attached to the visit, then we will add WSI insurance

to the visit.
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| = pavments #

4 Add Coverage

i Encounter Guarantor and Coverages #

AmOSI020Sgrand Forks Public Schools [400000470] »
=1 Addrass sama s patisnt

1 To1-TaB-5222
& Inactive

W Employar Grand Farks Publc Schesls - Full Tirss
& Date ol Injary: 202025

1) Transacton inguiry e Gerastsr Accoent

(D Mo covirngis for this s ot

o Add Coverage

W P gt T alar iman

Add & Mew or Existing Coverage
= Craate New Coverage
i P @
T Filters.
mmmulml
WORKFORCE SAFETY 12781
PO/ BOK 5585, BRSMARCK, MD S8506-5585 IrsSrenity Weriae's Comg PO B0 5585, WORK COMP. WSIL ND
Member Effectre Dates
¥ Add Efective Date Range
Efectve From Eflective To Marmber 1D Verification Status
Q & M (]
() This coverage |s eMactive for this mom ber for all dates
Subscriber
Subscriber Mame 38N Employment
ALBYMARY G-63-8378 Employrmant Stk Al
EDUCATIONAL CENTER 2400
Sex Diate of Birth Subseribers Patien Record () F T LTTHAVE S
Faaiale TAVTI ALBYMARY [1012863] ~ Emgloyee
= GRAND FORKS PUBLIC 5C
Demographics Emnployresnt Date City (or ZIF)
Address Linked? Subscribes 1D GRAND FORKS
™ n Emphoyes 1D Sate P
Address Rl to Guaransor ND B30
G557 MAPLE VALLEY DR Sl Oecupation Loty Counry
Home Prans [TEACHER oo
TON-Tde-5222 - Phame
City (ee ZIF) Wik Phane TO1-Ta6-2200
| GRAND FORKS o
Swste  ZIP Fan
ND LA
Counity
GRAND FORKS
Couriry
Uribed Sates of Amanca

5. Add the workers comp number for the subscriber ID

©

WIC - Salf

Am05202025grand Forks Public Schools [400000470]

@ Encounter Guarantor and Coverages #

=3 Address same as patient

{2 701-T46-5222
2 Inactive

i Employer: Grand Forks Public Schools - Full Time
& Date of Injury: 52012025

INSURAMNCE [276] #

Member ID
125649235

Subscribar 10
125649235

6. Scan all paperwork into the document center

B Trangaction inquiry iy Guarantor Account

WORKFORCE SAFETY AND INS [401)/WORKFORCE SAFETY AND

Relationship to Subscriber
Self

Effactive for all dates

+ Add Coverage
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