How to create WSI

This information was copied from the document “wsi - copy”

Note: this guide was created using a test environment. No real-world PHI is used in this
guide.

1. Create a new guarantor.

r < Add New Guarantor

(O Encounter Guarantor and Coverages B Transaction inquiny i Guarantor Accout | o Agd Covarage 1§

Visit Guarantor & Add New Gyarantor
®  pary Alby [100009110]
' Type ParsonalF amiy
R o Par o
Vst Coverages ] Do Mot Bl Insurance ] Shew Default F/O
E-BCBS OF ND/BCBS ND Mary Alby YQATSESSE423 0T2472001 o X
+ Close 1t Previous § Next
ﬂp-"'.l""““-'m‘f' # P Paymant Collaction
Visit Payment Previous Balance

2. Select Workers Comp.
3. Add date of injury and create.

Account Type
Workers Comp B ParsonalFamily Third Party Liability Corporate
Relationship to Patient

Salf m Employer

Guarantor Demographics

Employer Date of Injury
GRAND FORKS PUBLIC SCHOOLS (1)
MamaD

ALBY MARY

Date of Birth Lagal Sex SSH

1231973 Female 316-63-8378
City (or ZIP) State ZIP

GRAND FORKS Morth Dakota 58201

Home Phone Work FPhone

701-T46-5222
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4. Make sure the workers’ comp guarantor is attached to the visit, then we will add WSI insurance

to the visit.
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5. Add the workers comp number for the subscriber ID
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Am05202025grand Forks Public Schools [400000470]

@ Encounter Guarantor and Coverages #

=3 Address same as patient

{2 701-T46-5222
2 Inactive

i Employer: Grand Forks Public Schools - Full Time
& Date of Injury: 52012025

INSURAMNCE [276] #

Member ID
125649235

Subscribar 10
125649235

6. Scan all paperwork into the document center
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